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Chapter 1
YhIUT 1

Introduction:
YEATIAT

1.1. The right to information act, 2005 provides as per the section 4((b)-(i) to (xvii)
that every public authority will within 120 days of the publication of the act
publish information related with that public authority for the knowledge of
general public. This hand book consists of information pertaining to the office
of the tahsil office, Motala as per the section 4((b)-(i) to (xvii) of The Right To
Information Act, 2005

1.1. TR SR FTIET 2005 o FH 4 (F)-(1) T (17) AIAT TG T AT
TTTEERTET TTAT T ATRTAT HIG I IhdT SAT aTel TTeg HX0r 9T g AT aral AT

oo

o o
HlgldlqedlnalL Aldag n I ld Iq Sllgd.

1.2. Objective / purpose of this hand-book is to provide the people at large information
about the office of the tahsil office, Motala

1.2. a=fia Frafe didiel I drRTEAd [y PROTES! Aé S0aRaT Saa=ar a1 HraTaarHeHTdT
AR SUATHTST & AMfRAGEN DT TIR HI0ATT 3HTell 3Te.

1.3. The intended users of this hand-book are all the members of public visiting the
tahsil office for any purpose.

1.3. & AT e o7 FaaTeTI SHa=AT AT TATE HIOATT AT 3Te.

1.4. Organization of the information in this hand-book is tahsil office Motala
1.4. T1 ARAYENSALY Tefie Frter Aol STl Taid ATRdr 3.

1.5. Definitions: where-ever necessary the terms used in the handbook have been
defined at the point of its first use.

1.5. TEATETOT SATEAT © AT AR d e hHed JTICuATd STeledT H3lT T/ aTa<r=47 o s

h AT ST STgd.

1.6. Contact person: In case some body wants to get more information on topics covered
in the hand-book as well as other information also he may contact the Information
Officer as defined in the chapter 8 of this hand-book.

1.6. #TF STIHIEN AT AlgdIqEdiended  ayd A9del Hiigdl 76 FLOATE0 AT
AT e T T Th0T 8 W JHUT S0ITq SIedT HTfgdl sTeshT=areft §9 dremaT.

1.7. Procedure and Fee Structure for getting information not available in the hand-book
is described in chapter 18 of this hand-book.

1.7. a7 AT e ey SqHa qeerel ATfgdl ST ForameEl AfRa wrdadr i goh
SR TLONETad FAIT IT ATl e 1ehe 0T 18 TgTd.




Chapter 2
(Manual. 1)

YhIOT 2
(@s1)

Particulars of Organization, Functions and Duties
TR TE=AT AT, F1, FdeA T STATeeTiaTad At

2.1. This office is named tahsil office Motala . The address is Tahsil Office, Motala Pin
code 443103. The Tasildar is head of this office who is also taluka magistrate. This
office belongs to Department of Revenue & Forest Government of Maharashtra. It
reports to the Office of the Collector, Buldana at Buldana.and (sdo) Malkapur The
geographical jurisdiction of this office includes the whole taluka Motala.The basic
objective and purpose of this office is to represent the government in general at the
tahsil level and to control and supervise the offices, officers and employees
subordinate to this office.

2.1. IT HIATRI A0 Telia drafaa A1die 3 3TE. AT PRTHIET UdT dedie] SR
ArTer [UADIS $6.443103 34T 378, HATNTY ATHATAT Fegel d ad faHmm=an 3adfd ¢
AT QAT FRATEAT Fflhd IR AR HeRIUBRT gerson & Hed. A
TG alelleh &7 AT HrATATAT HTABREAT . AMHATT SUTTHET  FARTR
iz wor & a1 PRI yHqE 3RE 3.

2.2. Mission / Vision Statement: - Government at your doorsteps is the mission of
this office.

2.2, "I ATTAT TR § AT FEATAAT SAIQTHRT 377
2.3. Brief history and context of its formation.

The tahsil office Motala was established in 1982. The office falls under department of
revenue and forests Government of Maharashtra. For administrative purposes the
state of Maharashtra has been divided into six revenue divisions. The Amravati
revenue division is of one of them. This office is in the Buldana district of this division
and consists of geographical area of Motala taluka.The office is located at Motala. This
office handles all the matters basically relating to land, law and order, collection of
land revenue, public distribution system for food grains and kerosene, issuance of
certificates like caste, non creamy-layer, nationality, sanjay Gandhi yojana,
shravan bal yojana, land acquisition, minor minerals and conversion of land-use.
Besides working under powers and duties vested under various acts this office also
acts as a coordinating agency at tahsil level for all other government and semi-
government offices. This office also works as nodal agency of respective election
commissions for all the matters related with elections to the Parliament, State
legislature and all local self government institutions like Zillah Parishad, Panchayat
Samiti and municipal councils.




2.3. @fem sRgm sfor emaawrie qreght

BRI BTy AT AT FTATATHT TTIAT 99 1982—0ed FI0ATd ATl g

FIATAT HEIY ATHATAT HEHA [AANTSaid Id. T AT Ay TsaT Ael
Tegelt Framma A FRuaT o 9RE AT STl Hegel A=A et
STeg[Taed a7 HATAATAT FHATALT ZIaT. AT HATAATHANT AITBT, ATAFATAT ARTIATR ST
TATAI BIAl. § FATAT ST §asIon Ti= Teger === I,
TEEETE ARSI A= FHIATAITH TAGAT T HIAAAT HI0 g T FATAATH T&T T g, §
FATAT SegMaFRT HATAT AT TG FHATAT AAATSA FAT oA, AT HIATAATHTERT
SHIAETT® g9 aTel, HIIET SA07 AaeAT, STHIA TgqaT=l agel, I9 9 ARRT [ZasT
A= arel, ATarEd a9 S9d @ S e Higd AqedTaradsl oo, e 7
FATATTTA THTTH, STEHITEH, STHIA=AT ATILATA FaATaTad I, 97 giesT, 5. qrEl
ZTATGEAT STaTd. ATy FEATIAT 01T ATAeTT A ITETE FHIATAATT IUTAATNT FqL1a<
AT 99 AT T FHAEERT FATAIHET GHadTe w1 AT HIATAATHTRT H0ITd .
ST T Haid (HaeuE AENTHTRT J0ATd JUTAT 99 (MaSuEwi= =30 q7 HATAATH RS
FLOITA 4.

2.4. Duties of the public authority. The tahsil office performs various functions
under the various acts like M.L.R.C. etc.

2.4. arafFT Ge=f wgE F1F: AATST Fefier agefierare a9 qreqHt SeTawny T Frrem
TEH A 99 A AR T HHART T TAGAT F HGIG507, AT TIIRTET g w1
TTETOT, FTART o FAEAT @I g AT HATAITH THE F1d 32,

2.5. Main activities/functions.

All matters related to use of land, assessment and realization of land revenue,
maintenance of law and order, issuance of various certificates regarding caste, non-
creamy layer, domicile, etc.,

2.5. qrafFT GO & F1H 9 FAA: -

SHIHEESTdTT qe JTel, ST Aggardl SRl o age, HFar F gaagedr e, fafaer

THRTTHT THTOTS 20 ( STETad, IO T 27T HISd Aqeararad, TReEFd 5,)

2.6. List of services being provided by the public authority with a brief write-up on
them.

This office is related with following services either directly or as a subordinate
office.




i)

Revenue and other matters

Name of Scheme

Authority

Remarks

Certificate regarding
project affected persons

Collector

Report is sent by
this office

Permissions to sell land
under command area

Collector

Report is sent by
this office

Income Certificate

Tahsildar/Naib Tahsildar

Explosives permission

Collector

Report is Sent

Solvency Certificate

Collector/SDO/Tahsildar

Small saving
appointment

agent

Collector

Ration card issuance

Tahsildar

Caste certificate

SDO

Case is send
by this office

Non-creamy layer

certificate

SDO

r

12

Domicile certificate

SDO

/4

13

Lease renewal for govt.
land leases

Collector

Report is sent by
this office

14

Video/Cinema license

Collector

Report

15

Permission to extract
minor minerals

Collector/SDO/Tahsildar

16

Mutation of land

Talathi

17

Right of way applications

Tahsildar/Naib Tahsildar

18

Measurement of land

T.LL.R.

19

Permission to store

petroleum product

Collector

Report is sent

20

Hotel/eating house license

SDO

rr

21

Lodging house license

SDO

/4

22

Arms license

Collector

Report is sent

24

Permission for conversion
of land use

Collector/SDO/Tahsildar

r

25

Conversion of land tenure

SDO

26

Distribution of surplus
land under ceiling act and
govt. land

Tahsildar/Collector

27

Senior citizen certificate

Tahsildar

Beneficiary Schemes

Sr.No.

Name of Scheme

Authority

Remarks

1

Sanjay Gandhi
Niradhar Anudan yojna

Naib Tahsildar SGY

Supervision

2

Indira Gandhi Old Age
Pension Scheme

Naib Tahsildar SGY

Supervision

Srawan Bal Seva

Yojana

Naib Tahsildar SGY

Supervision

National Family Benefit
Scheme

Naib Tahsildar SGY

Supervision

Natural
Assistance

Calamity

Tahsildar




2.6. SITETHT HEAWTHT UATT AT YT AT,

T FTATAATT GTATA AT ETST 3T AR ATATA (AT ATATETAT FTHATR 1T T FTATAT HaTerd

1) WY T A< et
AT THTT T ITTErRTET
THeTIET THTITS Sregttersry
ATHEATA T s | fSregTieETT
IREIEIESIRECIG Rl
raTEe A ERIERINIR I BEIRL
STAHTHT TTEAT CERICEAVEIDE]
TeHI =TT
faehres® azamT Sregtfer
T =T STl < /
YR e
| TR
AETTAT SATHERAT THIF Sregraart
forermafaeRT 2O TgHIeE
ST =T FTEAT ERICEITIE
EEEAR
Wd T IFd ST HIEd | SUTASTIOE ey
THATITET STHTOTTS
ST THTOTT IufaaritT afeerrd

o

o o o= N
METHT FATH dATH I IStegllden(]

Retar RrereT T RreerforraT

o7 G ST Iegae qear it | fSregriesrri/

Safemitr srfasrT
KRS

STHIHT=AT ggT qTad FCRT | AT

ATHTST THT <07 qeHIeee /[ AMEd
REALEEI

STET= T JISTOlT 20T AT

TSI ad  UETd "1 | Segrieenl

RG]
gledt WTATa® TLATH] ERIEEILIRTEI
EUREE
FATSHAT qEaTHT ERIERIRIETPIG]

AT qTATAT
SHIH=AT  aTIed JedTe
QAT 207

TRMEET AAERd 98
FIOT -2 F F-1 TR
Ffad 7 ol sh=h=
ATeq

FE AEEE qTEET




A AT AT -

REEEKIE] EUEEIR

TS Tt FRRTeTe ST aT AT | 979 agd (e & 1,97
ATAVEATS FTSHT TT (R taad | 979d dgeiaar | I.ar
RISk
TR eI TretaT T e | 0T
T 2o TR AT AT TgHIea T | .47

AR st "2 T
TEY fawaes 9 3av ™

THeqaTE T TGS BT FTEAT=T 37t
gt T oSt Siegl THa|s ATt AT 918 Hqal.

IS TN SEUas SeTd.

T FOTE SATATTIAT FeAd 4 (1) AT AT I
JHT HOTEd AT HTHT= Feaq 9 AT ATIGATHT 4.
[HT HOTEA AT Feaq 12 (2) =37 A= 9.
THITA ST SEOITET AT TATST THTIT,
TreTT ST ST QAT JTET.
TFETATEN T STt qg Tl AT =T ST,

dTLH AH YT d

ATHRATH QAo fhi=t aarrft Ravasdar saaam=T .
TAgId AT 31ST (STogl TAad TSR TTAT qTaT FHET.

AT G Sequas e,

=T FTqeT e srfera srferar=t ua.

ATSTHIATAT (TATSATH Tl 19fT) THTT.

TATSIATAT AZATH.

IS QT TTITH

SHR=AT o=t T ATAT e TS I,

=AY ATLE AT oA (100/- ©FT qU2aT) FHA 9.

100/- %. o T YA qAA=g! (TR SaedT= STHIAaT1ad)
ST ST STt GAl T A0S AT ITIT F ATAT T =T
AASTTHATAT 7/12 AT IATT AT 8-37 AT IAT.

FIEAHT GETT (Fa-) Raorwdar seamT st
(THTEIT, ATEF TATET F44T.)

Agia T oS dre@aT &= dgraaary/ RSregm= St [regriees AT dme

14T,

FATHIAT GTATS TEqTAS ST,

ST TSN FTRH FEITAT AT, TAT STEAT HIARTH AT

ERIMEER

T AR AT8eahd THToT9=T.

T FLTATTH AT SAeheel THLTd WIHT T H2a5 Hag T THTTI.




SFTET TEAT FABNFOAT FIEITHT 31,

ASTETI [aaid AT 39T qg RIARTT AT FLET.

ASTTEET GTd geqUas] SETd.

qATST AT AT Ieq=TaT T,

FEATA A THIT IcA+ Tehd T g ATaTad 20/- %, = 7T TIa T,
ASTQTIT TS TS ATHRLT AHATH AT FHTATAT THETH I
THTIIA.

TTHIIT AT ITGT TUETATA FeaTd Il sAad T THATE ATH A1
=TT FTET.

FeTd GATT FASwTHOAT FUadm=T 3.

TG I AT T 3T TSTeg ITerhTLt AT HTEY FLral.

T IYE [ ITH G=A1Iq ATg<hd THTITI.

ST STET FeTeh Tkt FT0ME Argd, T SaRTor=ar Ser=m/z o e =0
THRTIT F AT,

SHTLA/GEAT STRIT T =47 ATARI= T THATE STH I HTATR =TT

AT,

gaa (ataasdt) saroras feusdar .

AR Haid A=ATd 05/- %, TEFT ATaAAT 3Tsf 1T HT AaeTFH g
FTIIT GToATe SEqUas SieTd.

ST ATARCAAT GH AT STHTIS Tl AT HTeHcd =T STqaTT, &< v,

T ATAHCT TGTOT fohaT SEATar AT THAT THTII,

ST HTARCT oA AT TSt AT ATAHCT AT AT ST AT

TA AU-AT A aTad qATSr TT=T @7 ohaT 9. . FTEqeITETs AT Tedihd arad]

TehaT el TegaT<aT dTSE ATATIHT ehed [earad areET.

&. 200,000/- TFT=AT ITEATHRLAT AT T AL TS o] HLTal.
8 @ &. wa= gEhtaa yaTor Reraradar agfRea aieEe aet
T4T.

8-40 ATE &. THqo gEIAd THTTH Hepuarahiar 37 faranfir sfaermy
TTHS ST HLTAT.

40 =T &, T4 gEEa yaTora RerarEdar Segtfae T o
T4T.

Feqeaa AFAr (Teret) At Sroardar FaamaT o A Tia S
FOET Rregifaawrd FET 91K AT ASieag @i Equas .

4 gt T AT

TN AT FAuEhaTad THTT fShar FEATeaTs Ti=T aqueniarad aradl.
Foqaad ATHHAT (TSTET) A3 €94 5,000/ TS F=d THTOTT= T T,

HIZAT T & ToarSt T 500/- F TG THATTIATH qILT.

LT AWM Aeqa=d Usield auiq 7 a7d w9ar40 qaavs® F0 sraeds, ATHI0
AR ATHFATAT a0 5 AT FOATHT [AAUF FI0 AG9TH, AT T TSieiAr
gt ATTETST 1 auiq 50 qfa+ <. ST, Tt 3 =99 5,000/~ AT [da0F Aaedqh Afor
TTHTIT AW AIGAT T USie AT 40 Ffa9 e, 1. @rat F €99 4,000/- = [aav+
O] AT,




g9 e FABITROaT AT IS [Agid T 36 dgiaaar TiAT 91l H4.
AT GTee S&0aS SiSTq.

ATEqEAT STHTUIS 7 AT FTaae 2a¥ 2.

I FTE AT AT,

ST META/ATST Tgd AT AT ATSTATA/ATTATA I L9 TR

ERINEER

AT AT 919 AHATE AART ATL=AT A= THI0G 9q har Mase dead= ]
EREGICCE

ASIQT TR A ATATH el SAT SRR HATAT AT FEHTO(T L9 e T8 FHedranad
SHARCEANEREILEES

o rerTa=TeRa AT ATd ST TaaT= STHeITe HATSAT Sv] arE@edT= ! Id.

LI FTETH TATAUNA T&A FHLAATH THATH TATAATEHG 3T,

=AY TSATAA SATAedT STSETTE areqdt STema=isT gal aeard & ST LT
STErhT-IT= THTOTT.

ZU AT LIFFTE UasiT Soetlehe STEmaiaT FHiar STTIa= o FHRIHTAT 19T,

T TS Aot FEadET a8 @  MEd SieEd a|as [
it oot Iufavmitr sl Fi=T qreT et A ag=ridier swifa< &, 5/- =v
e H LF AqTaTar.

ASTTY T MTETHT AR Aol AEATEEd 5/- €. o T8 qqea< Iraara=.

ST Soer STHeTe STt HISedT= ST,

ASETTS Feid (hal Ao ATdare® A6 FhaT FHTERT TaHid Taedard a4l
e eh=AT TIg T ITHT=T Jev.

=AY TSATAA ATAAT AT AT TASATH TAH ATH-ATRST dS AT SoedT ST
STHTITIST=T Heb T,

(ol [N o o
SISIQTITA hTAH UgdTHT AFATITI A IATATHAT hTT<YA.

AL AWTEER 1 A/9HT STHTA (F), (8) FT SR oy feusdar #aan=T st
AT Fridier st sufwriT arfderd @ieT areR waEr. Rda wEide st .
5/- =T A I T ATAAAT JATAT. AT GIeATe eqast sera

AT T ATSAT TS T TId=T SeqUa.

AT FedTd I 9 sTFA 1o 9 AR WS THUT IcqATaaqo 5/- %, FlS hi €5
ATAAT TITAT T

qE TS AHL FUT AAATH HATAT THETH THIOIT T AT HST-A7 aa=r=m
qferer F9TEoTY THToTT=T.

T FTEAT AT,

ASTETL ATAHT AL AHATH AR 3 TUTH ATTHL (ST,

ASTETITS TohaT FedTd e Sa¥ ATl AFdIhe Al TEATH Harerd A= araar<r=l
qd.




11)

1)
2)
3)
4)
o)
6)
7)
8)
9)

TERTEFS oIS FUAT.AFTHIT AT IeqUAST SIS,

S Aietarad I8 g=TEd T 9 ghwe=ar o= T g9t v,

9TTeBT HISAT THTII.

AT ATET A1d AHATITEd HAGTE ATLI= T THI0T Iq o Fasuhie raad=.
T g=rag f3Far a9 arfersr=r TeeaT=T aTEer.

T TL AT HTATedT 41 qradt.

TITL HTAHI AT REAUAS F AT ;ﬁq_d'
T TS AT HAY.

HERTETA A 15 TUTITHA T2aTd STEedT= THI0TT.
TSRS 5/- %. I Thi TFT ATTAT FHATAT TILAL TTII.

Ram fFar arforsa ssaet MemsT s T gasitsor sogmETdt saaamarT
ST forsT= AT FLTAITH AT AT ESTAT T2T.

ESTAT T Hogal AT 1922 T 1952 T 1982 7T FU AT TET.

TEESTAT AT AUTAT GHT,

fogdtam, e IR warit Rsvarsdar FaamET o g T et
Rregiteed 7T a1e< w3

2etet, e s Barft ITafEe e @ SRET q9@re, 40 J e e aawe
ST 93, T Bar=t =1 10 B ATLTF,

fshia fegstet, Taveg= TREra 61 e siaeEs 6ie, oer, 94, [EEHT, 71T,
TATETAT, TR THTAT, AT (A €05, TdD, s TATal AT AFTAATH T,
FTIT GTeiel SEquas SieTd.

T R ohaT AT 9= 1ads ATgeehd THTOTI = ST 3ETaT= T 4.

ST HISATAT TG,

asha fegstetr, TEve g THRa T+ T9edTd aeHTdH €. 100/- o €5 q9ax
FLLATEATHE TFIATI,

AT FTad T [T IreET.

farera ArerenT=, foepa ToRdiT, T gieadia seeaTarad e d i,

FAATET St FAdta AqATdier ot qgfieram / sufaamfir sfsrdt / Rregrfwrd ai=T
T FAT.ATTGTT T TEqUas SIS,

sq7 fewroft foer awator, Yt Scaad, [g TR FaarEt g AT RRrEr a9 9
qradrd.

TATST T FlTaa.

STHIH AT ATl Fa e HIEEI, STHIT GH-TTo AT =1 ST Te AT STFd o TFId I,

T FAT.ATTTT T TEqUas SieSTa.

ST STHIH AT TR FEITAT 3T AT STHIA AT Hog AaY AHE Hheloll FETaT.

ST AT/ e R SATaaTAT AHATH Ta TOeeT weld (oo a=/@ e a1
qd.

FTEETT, GoIUT TATEHS BRI SATIATAT FAEITH ATHT T4

AT GTATT FREUA STISTA.

ST AT AT ATe FOGATHT 378 AT STHIA T ATqaTer=T Iad.

& AT JAATEd ITH T=19q ShaT T Tue= T aradl.

FTLATAT ST HITRAT STl TTTT.

ATLHTATET ITH TATITAT AT

ATEHIT ATHG TATAT AT A= SATATAT TATIRTT HEHA  SATART-TT=AT THATHD
ASTTE TS ATAITH TEAUAS ST SISl ATl T TET AT B 09T Foleed ATCHTAT BB
EEEISIEIH

10




17)

AATA ATTITHAAT ASHBT FATHD THAT GAT Hed WooaEa Far Raaeeic
FefadT =T 9T AT Fe Ao0daEd AHAde i wESrErdl Faadrat
FTAATET.

fOgid T 9 JEEAR Ii=®e 96T HaT ASdEad  w&ao
STHIA =T SAfEeRTe STfeerE JTay FXaEr.

ASTHEY GTATA AT THI FHLSAT.

AT AT, 99, &¥, ST, &aT, TEUAT TSR,

AR 7, 7, 9, ST, €&, TUITH TS,

AT FoeaT e FET, AT aNaarda=aT TR EaqdT T d HI0eT THe
AETT TTiest ATAT 3oeid.

ST ATARCTAT qTET TSt AT ATAHCTAT TOIA, TERATT o ST ThTLAT ATGLT FUTerd
g AT T,

7T ITHITATHIST (AHTIT ATl FHTT.

T STHAFITHTST AL,

AT SATSAedT FEEIATHAT ATET, AT TELHT ATET, AT ETRS HIVCAT THhTTHAT q1eT
AT ATy, ATITGTLAT HIeThgd HIETaTST AT SA9AF ATy F.

FSTTY T ATARTAT GeledT ey g91¥ AU ATy 1.

ST WEATH AT FUEITET 3.

A AHATAT 9 5/- = Fle i TEFT ATTAAT TS0 JTAHT (L reqsh T Ao TiHT
qTEY FET. ASTHET AT TEqUaST SIS,

HISTOT FTEATAT STHIAET AT I, AT FH I, T qa<, Fear a7 &
THAA HAETT [97E FaT, 51 A9, Tl A< FTAeAl HETEI.

Feol QLT A1 9 HYOT TcdT.

AT GTAQT A9 HISTUT FEadqT=aT STHIATT ATAT Toer gaeser FeffEomm
FHTET.

HISTOf = 70T,

qISToft it TTeredT ToT=1 4.

Terofy it = T,

A | T
T AT

RIRELRED
1 FHTHRT

2.00 g. . UF TAle TeT

F97 2.00 2.
9. T q

EICRS

arr

EICER O]
AT

YT a<id
gfaarertes

Rs. 500/-
Rs. 1000/-
Rs. 1500/-

Rs. 750/-
Rs. 1500/-
Rs. 2250/-

Rs. 500/-
Rs. 1000/-
Rs. 1500/-

Rs. 500/-
Rs. 1000/-
Rs. 1500/-

I fReemRar 2.00 3. 3. 7 €97 500/- 2.00 7. A<, T&7 Sreq 1000/~ it 7TEt AN,

19)

1)
2)
3)
4)
o)

Tahet / oA HTST F0ATH ThieH FTAATATAT ILATHT HRTOA,

BT A GTeATe FERIAATEG OregTiRFT-aTehe AT FIET.

eIt FTIET 1934 svad=a1 R9® 1976 9 1983 Heffer qIqaITHT THAT 8 WefieT o1,
AT %, 5/- o FHIE T e,

ST f@hd TARTAT. 9. 7. 7/12 = 34T

STIRT ATTOTST FHTLOTETST SAFH T ATILE TLATANT Aqed =T el

ST STSIETT=AT HIAHET AHeATE STE=AT J&b ATas= €. 100/- =97 ©Fqadid T
TFEATA N T,




20)

1)
2)

3)
4)
21)

1)
2)
3)
4)
5)
6)
7)
8)
9)

22)
1)
2)
3)
4)

gied / GTEr[g / AISHIT-AIS 1T ILATAT. BT S GIAA FERUATHG gL / STEAR
AT ks TTIL HET,
FTINE A0 STHTS / ATSTT 1S N qeaTE T (HevamErsr Maarsw oy Agia aaidie st
T ASTE . 5/- o Fle il [ahle.
ST Hessa Tter=T/ 1. 7. 7. 7/12 =7 AT o SR AT 77 AT/ qggeialT
T AT &9 100/- AT TEFT TIaie TTaATe@T=aT TaadTd aF 9=,
TN ITTOTahT / AT qTTelehahe [ @Te]g ILaT=T=1 Ia.
THTEA AT ST 19T,
gied / @T=r[g / ATSHT-T IS 1T GLATAT T 1T,
BT IS T FERIATIG AgRARR Jiahe qTaL FIET.

(\i‘\

TLATHT / THTOTTS AT OTTETST [ id ATl 3Tl

IS =9 5/- = wIe hi faehle.

THTEAT TLATHT.

AR SSTE =9 75/100/150/300/500 o< 5 / ST TN L0 hedT= Hb T,
TR TR aT sqad T §& HL0ATaT TLaTT.

ST GTATHT ITET.

A HHD GTATHES [ 1@,

T 31 FRHTT TET T HCUTHTST 35T aT@ FE0l STa9TF g,

TEATa Ao i 7 AT 9 Hadid Ja- el S 7 fGeamd T9|/ 3 Aol

ST HOT AT T,
FAR fasfardt garmh.

TR SETTERTLT ATAT A1e |ATEAT HITETAT 3.

ST gedTY Tashi= 10T AHE HLl.

AT %. 5/- o e 6 faehie A9,

ASATHET ASGTE T AT T FUMT JT=AT FATT TLATATSAT HAIAT.

(Fe& AT qHe @0 ATA9TF)

FTAT qLETHT AR,

TA TR [ ALATAT FATTH Hob T,

AT %. 5/- 7 FIE it fafie.

Aasrfi=T At ara= FToEETdt aareit.

IS AR (- 2 MiF) /3. 7. &1, (FF-1) 7 Fiegriawii (AT &) Fiase g1eL wEl.

TETITSE STHIT Hgqd ATSTHIHT=AT FAq 44 73 FAga At o7t (7 Jefid)

T A ST =T T AT 7. 7/12 =7 3T 15 qui=ar $i qrgoiiag (7 Jdid)

ASTRLT=AT GTATA A STTHATAT T FGAT . 8-37 AT 3T (7 A1)

HISTOfT FHTAT (7 TeT)

TG THTT (AETALATA TR/ AL GTATRT / TFT. HATAS AL THAT (AT qreqeet 7reaav
=) (7 weta)

ST STHIAAT T AT 7. 7/12 T 9 BRI Aiar= 3qT1¢ (A=t 1 97d)

ST TATHET ATS1/Asgd ! ATaTad g iHaaT<i=T aTEeT.

STHI TATH ST TE o, 3 TATH TAHAT A1

TATH THIASAT FTEdiq ddqd 5 auidier Tardie STHI=aT Y&l [ 956 el
Rre=hfrarr.

STHI AERT FoIT TT AEATIEA AVATTET-TTAT I,

SHIH s = AT areT 19 A9eaTasd Wgrse sy &A= Hea =T aTEr.

SregT qaae AfewT-aTHe e, STSiaT g H91ad 975 @TdaTe T9ed =T aradl.

STHI FIeg M AN THE &A1 AT, AT TET HATAATAT aTEdl,

AN IHATET FATAATHRET BIAAT FeeHe, TR o HoET=t T,

TLATAIT AT hefel T STHIA ATT AT STorelt aed e, Fead 20 GTAte JroHT T aogTd

HS=AT ARATHT .

o

STHIHTT TELTH/3aY SHFReTEER TEATH AT @A TaaqTa e SHd I




FSTQTLTHT heAeT |TETT(ohd ITAsiTorE F SSH{AT Jive.

At FEETHT THA ASETHS Gl Sl JEITH Giar=a7 da! ASard qqal
FAATIEAAT AT T AdHLT AGAH Fb FHIAGT FAH-83 @TAT @&l HTHT HaTerd
IUfEaTi faeT-a = ILaTaT SaeedT SReT= \rerifehd .

STHI T FTLOMTETST STILONE AT TH TS AT=IdT 9.

SHIA =i /ATiorsTs IO ST aTIeThe ATt gat et T STuH
T L+w=||<4c|/44§|v1<|w||<v|°h|/~1*|w||c'|f=h|/H§| HATA® A AT, TgU0 FEr 42w T
‘ATE LT aTEe’

s+ R arew

ST AT Ao 3 S e arevaTe yiaed 7 e Soeu gid a8 av.
\THAT-31 AT AET 2a¥ 99 dggad aThias aeiradid.

(FATa e 30 feaamaY a 60 faaat=ar ardie o)

\THAT-T Hefter SOOI TH8g Fed 1.

(I ATAHT, @I, TEHILT T AR dh AT IdTA. )

ST THET SRl gasae THATE 3T AT,

STHIF g [FaTareda AT a< QaTuil ATITAATRS 3TST HLuATH (Hael S i,
e 9 TggFhar<idl GHdl S q AT=aT qiel ATeaTIH Tl FEaaTsi Hdid,
STATEA SHAT 9 Ho 3 &5 ATATL ATeT FLA 1,

TS ol ATeATaT qat=ar gLl UGl Adie 9 giahdl Tl (SqTs| F1ad Fdid 9
TATST AT AT IATA.

TS AT ATHT STET.
STtS AT FgUrsy : 65 FITALIA FATH AT
ST AT FLTET : TTEAT FRTETIT IS FHLTaT.
ST AIUTHS FLAT REIGEEIRS
EEIIECECICICD 1 1. T ITEYTE (FI2T)
FITETA 2. 9TTesT TISATHT STEdT T S+ qig
IarT fhar S srfesrr-ar=
THTOTI.
IR RIEICI IR ) R U a9,
: HETITSE 9ITE, [ AT #omer s T
FSIe T FHH THHET- 1995/2039/ Tf-
1 2. 20/12/95

o et R S e Ravaradar FTaam=T ..
oo o o c .

et AT ST Agiel HIATATTT HTEL FHLTaT.
FATETET GTATS aeqUas] SIeTd.

65 FAUTH AT ATHTA T T 65 TTTA AT & AT FATAT AT e [ohaT JaA
AT TTAT IT@AT &I T,

TS TR (=t AT =0adl, TR Sierett MXTgTe s9edl, Haga! e saadl
T TR T HaT ereat=rfieas® ai=T arEar 29 T,

ASTIT T BT I T .

A/ ATHHE /A0 = TTAT .

SFHTITA HgTTCETaT YgaTHT STEeaT=T T,

AATGE /T THEAT AR TETAT, FITATS! HEAFSA ATTAF Tgrzadr qTed FHLomd
TETET T AT AAD Ia< MATGTRLAT AR IcqeATo T 79T,

LI FTE FEATH ATHT AL T,

AT T AT Tt G ITaAT ST AT FTaa=r UT. 9./ 7. T. AT 7.

3T ST TG




28)

fadia a=aider 391 qeffa srife—d |ex .

ST Igd @iellel Geduast SIS,

IG5 65 AUTET S/ ATHSE ATATITEd AR T AR T=T @Al — I
.

STHTITA HETCTAT TgaTHT EeATAT arEdr — I T 1.

WIS FTAH TFEYT IAATH | THATH d TATAT F SR ATAHAT AT TTEATT STl
FHTHT 7.

ST ATSIAETAT SR Hod AT HaTerd sqadT Aqa HBUATH 975 WU ATal.
FITAT, ATBT AISATAT ITEAT TohaT JATHRT ATHILT AT FATAT I@AT I TATq T
T4T.

SCTTAT TATST ITEAT SATTOT TAGATET FZUA UT. . AT 1A, I T 1d SIS0 AT,
SIS YETetet AR Aie

TS AT I Fgeitaa=T fanisRar sream ot

fadia dH-aide el Udid 3197 A9 deffedar I FeT A,

FAGE 65 FUTaLA S/ e sqadte At aa+ e .

FUA TS oS AgIA FHATAITHES FLET. AR [HBuATH STSATead @rete
TEqUAS ST,

TG TETEA AT el

reteeh e fhaT a=reh i AT A= aaT=T @At Ji 1.

ASTQTE AT ITATAT TZATHT ATg. T ATATAT FLIF/ATeqTd=THT 1T,

Fea sfugre Mausdar FTEarET .

g T T AT TSl J@ AT AT HREISTEE 918 Fal,

T FHTAAT ST T &= 9o SATedTe AAagr= Mevai g ur are.

Fed I LUETAT STHTS. AT FTaas ATHE AT THTTI.

qd FHTAAT ST a7 18 T 64 TS AT T4,

Fod TET=IT/IE FHTAAT AFA =T =T @l J1aT FTET,

Fe T SCATAT TTEAT I TATq TG FITET.

TEaTeT TTEAT 9 T 1, I STEeT &4 Jdid Jaral.

TIATE T HefT AT AgaTd.

FERTH G F ATHTAT G ATedr™ 10,000/~ . =T 7Ed AT 3Ag. d=2ehid ST Fr=T
T HTLOT LAV STEAT AT

Fite st fae/fAean/srse g 93w / Afaarga gt Ji4T He .

Aqite STURIT SAILATATT AZ FLOATH LT,

T IS SIEIed SLOMT-AT HedTaTsr S0 AT ATHATT @Tefiel  STHTr
TET=T FLOATH 0T 3T,

T, ATAGeEr, THTE, qod, AT AT TH06H AT Jd AT ST =97 T T
1,00,000/- =T m=fTs Taa <047 Id.

AT T JF TTaeedT SAFA =T FeladTd Tods JashEnr & 1,00,000/- =T g&q vid
.

AEE AT M€ FIOT-AT Y& T 19 &, 1,000/- AU T ol Hudid Ad.
TR AT AT Tgrad A9 e ATAAIT qL/ASAT=AT geed el = 2,400/-
T AR 9 %. 9,600/~ THT Fsl auATT Ad.

AufitE A ot Tee=E T- THATT ATAAT TL/ASATAT AT HLAT =.
4,800/- 73T T T %. 12,000/~ THT FsT 0ATq .

HATIST AT HIAT . 2,700/- THd T F &, 900/- THT & I047q I,

TIRME AT Jd ATATT SAATAL=AT ATARMAT TAF SAm@aaEst & 1,250/ a4q
FqE T %, 3,750/- TSt (25 THH AqET d 75 THh i) A9 Jd SAAEL=AT HATQIAq
AT .

T TTAAAT AGAT HESATHLAT HT=AT FATAHAT Tt ABT Hel & 125/- THATr T T =,
375/- THT Fel J0ITT A, (25 76 AT T 75 TFh o)
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11)
12)

13)

14)

TR AT s THRETH ATAAT Gl SATAT-TET F TSR HXOT-IT SAFA AT ST
T I %. 10,000/~ TAT ST AT, AT THAT I 50 2 Fhar . 200/- JTTeht 57
FH A T (TG ATI-ATH qEdT o % 500/- 78d A 9 % 4,500/~ 74T Fst
(FTERAT T EFILSRITE Ao ST i) FTH TG (oef 1S A,

AATHTO HEq 0TS ATAFRTE JTAFATH A IETARTT TTHT A2,

QT TR THRATHETEd SATaF THUTEA el o SO eaed o= d =3 s
TET= UATATId ATET ABTABT ALl T FL I ST

24 T 65 TH. [T, T&T STeq T2l qTS6 ATTISET THSATT Iql.  TATTH AT
AT, =TEhaTEw, Ml O, FST FFU, TFT T, ITaaT S90S I T AT
g

FAIST GLAT TSI AqRT T AAHAL TTAT T TohaT TS TheT ATeaTd oa T
FOATHEA %. 5,000/- (3Fera: THATT) T . 10,000/~ (TOT: THETH) HET <097d Il

“B” Revenue and other Work

1)

1)
2)
3)
4)
5)
6)
7)
8)

2)

1)
2)
3)
4)
5)
6)
7)
8)

3)

1)
2)
3)
4)

4)

1)
2)
3)
4)
5)

5)
1)

2)
3)

Grant of Certificate of Project Affected Person.

Application form in prescribed proforma with court fee stamp Rs. 5
Copy of section 4 (i) of Land Acquisition Act.

Copy of section 9 of Land Acquisition Act.

Copy of section 12 (2) of Land Acquisition Act.

Talathi Certificate.

Sammatipatra of other landlord if necessary.

School Leaving Certificate.

Death certificate of Prakalpa Badhit person if necessary.
Certificate of Tahsildar about legal heir.

Grant of permission to sale the land in Command Area.
Application can be submitted to District Resetiment Officer.
Copy of 7/12/ copy of Adhikar Abhilekh.

Talathi Map.

Talathi Report.

Applicants Affidavit.

Copy of Agreement.

Sammatipatra of other legal heir on stamp paper Rs. 100/-
Wachanchitthi on stamp paper Rs. 100/- (for reserve land.)
Purchaser’s affidavit with his 7/12 & 8 — A

Permission of licence (Tamasha, Natak etc.)

Application form can be submit to Tahsildar.

Application with court fee stamp Rs. 5/-

No Objection Certificate of land owner.

No Objection Certificate of Police Station Officer.

Certificate of Rangbhumi Parinirikshan Mandal, Mumbai about Natak/Akrestra.

Income Certificate.

Application form submit to Tahsildar.

Application with court fee stamp Rs. 5/-

Talathi Certificate about income.

Affidavit on court fee stamp Rs. 5/-

Salary Certificate of Father/Mother if in Service.

Certificate of Village Panchayat Secretary if applicant is in B. P. L.

Phataka Licence.
Application form can be submitted to Hon'ble Collector.
No Objection Certificate of Muncipal Council/Village Panchayat.
Map of land.
No Objcection Certificate of land owner.




Solvency Certificate.
Application in prescribed proforma with court fee stamp Rs. 5/-
Copy of 7/12, Tax receipt (Details of Property on which grant solvency certificate
applied.)
Valuation Certificate of concerned office.
Solvency Certificate upto Rs. 200,000/- can be given by Naib Tahsildar.
Solvency Certificate upto Rs. 8,00,000/- can be given by Tahsildar.
Solvency Certificate upto Rs. 40,00,000/- can be given by Sub Divisional Officer.
Solvency Certificate above Rs. 40,00,000/- can be given by Hon’ble Collector.

Appointment of Small Saving Agent.

Application form in prescribed proforma may be submitted to Hon'ble Collector.
Agreement.

Passport size photograph 4 copies.

Character Certificate of Gazzetted Officer or Head Master.

National Saving Certificate or Rs. 5,000/-

Mahila Pradhan Yojna.
1) National Saving Certificate of Rs. 500/-
2) In urban areas Rs. 7 lacks saving & in rural area Rs. 5 lacks saving must be given. In
urban areas 50 new R. D. account & Rs. 5,000/- deposit & in rural areas 40 new R. D.
account & Rs. 4,000/- deposit must be given compalsary.

8) Ration Card Application can be made to Tahsildar.
1) Affidavit about not having Ration Card.

2) Certificate of P. F. S. concerned.

3) Certified copy of Voter List.

4) Certificate of concerned Tahsildar if old Ration Card deposited if necessary.

5) Birth Certificate of child.

6) Address Proof.

7) If applicant is other State, the certificate of Rationing Officer of original State is
necessary.

8) If application made for duplicate ration card the affidavit must be given about
original ration card.along with ragtirite fee.

9) Caste Certificate.

Application in prescribed proforma can be made to Tahsildar with Court fee Stamp Rs. 5/-

1) Affidavit.

2) School Leaving Certificate.

3) Certified copy of 1% page of service book if applicants father/mother is in service.

4) Certificate of Permanent Address.

5) If applicant is other state the caste certificate of competent authority of his father is
necessary.

10) Other Backword Class/ Nomedic Tribe (c) (D) Non-creamylayer
Certificate.

Application in prescribed form may be made to Tahsildar with Court fee stamp Rs. 5/-

1) Caste certificate of applicant & his father.

2) Income Certificate of last 3 years.

3) Affidavit.

4) Salaray Certificate if necessary.

5) Ration Card zerox copy.

6) Copy of 7/12

7) Copy of Income Tax description if necessary.




11) Certificate of Domicile/Nationality Application in prescribed proforma may
be made to Tahsildar.

1) Birth Certificate of Municipal Council/ Village Panchayat.

2) School Leaving Certificate.

3) Certified copy of Voter List/Election Identity Card.

4) Certificate of Municipal Council Member/ Village Panchayat Member/Sarpanch.

5) Tax Receipt.

6) 7/12/ description of immovable property.

7) Zerox copy of Ration Card.

8) Affidavit.

9) 15 years Residential Certificate of Maharashtra.

12) Renewal of Lease for commercial purpose.
Application form may be sumitted to the Hon'ble Collector in prescribed proforma.
1) Lease Patta.
2) Property Card/ 7/12
3) Current Property / Current 7/12.

13) Grant of Permission for Video / Cimema Talkies.
Application form may be submitted to the Hon'ble Collector in prescribed proforma.

1) Map of land. 40 sq. mt. area & Height 10 ft. necessary.

2) There is no Temple, School, Church, Gurudwara, Mazid, Hospital, Govt. Offices,
Bank, Public Place, Statue within 61 Mt.

Following papers may be attached with application form.

1) No Obijection Certificate of Municipal Council/ Village Panchayat.

2) School Leaving Certificate.

3) Affidavit for Sammatipatra of owner of house.

4) No Objection Certificate of Police Department.

5) No Objection Certificate of Inspector of Electric Department.

14) Permission to extract Minor minerals
Application form may be submitted in prescribed proforma to Tahsildar/Sub
Divisional Officer/ Hon’ble Collector with Court fee stamp Rs. 5/-

1) 7/12 & Map

2) Talathi Report.

3) Agreement bond of Land owner.

15) Mutation of land
Application form may be submitted to the concerned Talathi.
1) 7/12 or Survey number clearly mentioned in application form necessarily.
2) Xerox Copy of Sale deed.
3) Will-deed/Donated deed.

16) Application for Legal Heir Mutation.
Application form may be submitted to the concerned Talathi.
1) 7/12
2) Death Certificate of Municipal Council/Village Panchayat of original owner.
3) Certificate of Local body about Legal Heir.




Right of way applications

Application form may be submitted to the Tahsildar with Court fee stamp Rs. 5/-
Following information must be given in application form.

Name of applicant, age, caste, business, religion, resident address.

Name of Non-applicant, address, age, caste, business, religion.

7/12 of surrounding land, matter of withheld of way.

Date of withheld of way.

Description of withheld of way.

List of witneses.

Description of demanded way with 7/12.

Measurement of land
Application form may be submitted to the T. I. L. R. in prescribed proforma with
Court fee stamp Rs. 5/-
Description of land, S. No., Gat No., Nazul Sheet No., Plot No. etc. with details of
ownership.
Name & Address.
Reason of measurement.
Challan of measurement fee.
If applicant is not owner of land is tobe measure the details of papers & reason of
measurement.

¢ Rate of Measurement Fee.

Land Nazul/Gairan

One Survey
up to 2 Hrs..

Above 2 H.
R.

One Plot

Above one
plot for each
plot

Ordinary
Urgent
Very Urgent

Rs. 500/-
Rs. 1000/-
Rs. 1500/-

Rs. 750/-
Rs. 1500/-
Rs. 2250/-

Rs. 500/-
Rs. 1000/-
Rs. 1500/-

Rs. 500/-
Rs. 1000/-
Rs. 1500/-

Pot Hissa up to 2.00 H.R. 500/- Above 2.00 H. R. Rs. 1000/-

19) Permission to store petroleum product

1)

2)
3)
4)

Application form may be submitted to Hon’ble Collector with following papaers.
Application form in 8 copies under Petroleum Act 1934 & Rule 1976 & 1983 with
Court fee stamp Rs. 5/-

Property Card/712

Copy of N. A. Order.

Affidavit of sammatipatra of land owner if applicant is not the owner of land.

Hotel/eating house license

Application form may be submitted to the Tahsildar.

Application in prescribed form with Court fee stamp Rs. 5/-

Property Card/ 7/12 of land.

Affidavit of Sammatipatra of land owner if applicant is not the owner of land.
Map of building.

No objection certificate of Municipal Council/ Village Panchayat.

No objection certificate of Helth Department.

Renewal of Hotel/Lodging house license
Application form may be submitted to the Tahsildar.
Application form in prescribed proforma with Court fee stamp Rs. 5/-
Gumasta License.
Challan Rs. 75/100/150/300/500.
No objection Certificate of Municipal Council/Village Panchayat.
No objection Certificate of Health Department.
No objection Certificate of Chemist & Drugist.
Application form must be submitted before 31 December.




22) Permission for Sale of Arms.
1) Application form may be submitted to the Hon'ble District Magistrate.
Reason for Sale of Arms.
Copy of Arms license (Saler & Purchaser.
Renewal of Arms License.
Application form may be submitted to the Hon'ble District Magistrate with Court fee
stamp Rs. 5/-
Copy of original Challan (Renewal Fee.)
Copy of Arms Lacense.

Permission for conversion of land use
Application form may be submitted to the Tahsildar (Class II villages) Sub Divisional
Officer (Class I villages) & Hon'’ble Collector (Urban Areas.)
Application in prescribed proforma 7 copies with document, Court fee stamp Rs. 5/-
enclosed in on form.

2) Copy of 7/12 (7 copies.)

3) Copy of 8-A (7 copies.)

4) Talathi Map (7 copies.)

5) Measurement plan (Original Copy)

6) Lay-out Plan (7 copies.)

7) Copy of Mutation

8) No objection Certificate of Tahsildar.

9) Copy of Village form No. 3

10) No objection Certificate of Health Department.

11) No objection Certificate of Electric Department.

12) No objection Certificate of District Resettlement Officer.

13) No objection Certificate of Land Acquisition Officer.

14) No objection Certificate of U. L. C. Department.

15) Affidavit of sammatipatra of Co-owner.

16) Indemnity Bond.

17) Permission U/s 89 of B. T. A. L. Act if required.

18) No objection Certificate of Local Body (M. C./ V. P.)

19) No objection Certificate of Town Planning Department.

20) No objection Certificate of Govt. if land is to be required for relisions purpose.

25) Distribution of surplus land under ceiling act and govt. land

1) Primary hearing under fragmentation Act if required.

2) Notice in “"Namuna A"

(Hearing after 30 to 60 days.)

3) Proclamation in “"Namuna 13"

(Copy is to be published in V. P/ Tahsil Office/Co-Operative Bank & Land

4) Applicant is not the owner of land.

5) Distribution as per productivity & area.

6) If there is no objection by distributed, the distribution of land on oral.
If there is objection on Adhikar (Hakka) the distribution officer is to be directed to
Civil Court.
If there is no objection, the distribution officer directd to Talathi for Mutation.

Senior citizen certificate

Application form on plain paper may be submitted to the Tahsildar with Court fee
stamp Rs. 5/-

Age above 65 Years.

Two passport size photograph.

Birth Certificate/School Leaving Certificate/Certificate of Medical Officer about age.




27)

1)
2)

3)
4)
5)
6)
7)
8)

28)

1)
2)
3)
4)
5)
6)

30)
1)
2)
3)
4)

Sanjay Gandhi Niradhar Anudan Yojna.

Application in prescribed form can be submitted to Tahsildar.

Lady whose age is above 65 Years & men whose age is above 65 years certificate of
Medical Officer is necessary.

Niradhar, Handicapped, Mandabhuddhi Niradhar certificate of Medical Officer is
necessary.

Application with 2 passport size photograph.

Certificate of Sarpanch/Ward Member/Secretary.

Residence Certificate.

Income Certificate.

Zerox copy of Ration Card.

Death Certificate of old women of his husband.

Indira Gandhi Old Age Pension Scheme

Application in prescribed form can be submitted to Tahsildar.

Lady whose age is between 65 Years certificate of Medical Officer is necessary.
Residence Certificate.

No moveable & immoveable property.

No financial assistance is grant in other scheme.

Age Certificate, School Leaving Certificae or Medical Officer Certificate in 2 copies.
Income Certificate issue by Talathi and Residence Certificate issued by Village
Panchyat in 2 copies.

Srawan Bal State Pension Scheme

Age above 65 years. (Male/Female Candidate)
Certificate of Medical Officer about age.
Residence Certificate.

Passport size Photograph 2 copies.

31) National Family Benefit Scheme.

1)
2)
3)
4)
5)
6)
7)
8)
9)
34)
1)

2)
3)

4)
5)
6)

/)
8)

9)

Death of Karta Man/women.
B. P. L. family certificate of Village Panchayat Secretary is necessary.
Age of death karta person is between 18 to 64 years.
Death Certificate.
Income Certificate.
Residential Certificate.
Police Station Certificate about death.
Medical Officers report.
Above pension can be grant to vidhur/widow/child whose age is below 18 years.
Assistance about Natural Calamities.
Assistance Rs. 1 Lacks for death in Natural calamities (i.e. Flood, Heavy Rains,
Hailstorm, Earth-quake, Lightening.)
For persons rendered destitute financial assistance Rs. 1,000/- for each person.
Partly damaged House/Gotha. Assistance will be given Rs. 2,400/- & loan; if applied
for Rs. 9,600/-
For reconstruction House/Gotha Rs. 2,400/- assistance & loan Rs. 12,000/-
Reconstruction of Hut assistance Rs. 2,700/- & loan Rs. 900/-
Death of Cattle and milch animal assistance will be give to Rs. 2,500/- (25%
assistance & 75% Loan.)
Death of Goat assistance will be given to 125/-.
Assistance will be given small traders whose annual income is not more than
10,000/- Rs. 500/- assistance & loan Rs. 4,500/-
Defination of Natural Calamities.

If 65 M. M. Rain fall in 24 hours.

Cyclone

Fire

Hailstorm

Lightening

Avalanche, Land-slide

Earth-quake.




10) From Inssurance Company financial assistance Rs. 5,000/- (for partly damage) & Rs.
10,000/- (for wholly damage) can be given to agricultural labour & agriculturist his

house/gotha is damaged in Baliraja Suraksha Yojna.
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2.8. Expectation of the public authority from the public for enhancing its
effectiveness and efficiency.

This Office expects from the general public that they should approach the concerned
officer or employee in this office for their work, application or request. People in general
are requested not to indulge into getting help from agents and touts for their official
work. If there is any problem then they should directly approach the supervisory officer
of the concerned authority. Getting help from agents or touts adversely affects the
service delivery.

2.8 FTAAFAT A0 TRUMHFTLIAT ATCATATHIST SATAhgT STUelT -
ey FHAT AT TIF ATUTET. ST HEAET . WTHRG R FTH FE T44.
JTHETT Flal ASHA ATATH ST FHAT/ TR T Fereft §9e qremar.




2.9 Arrangements and methods made for seeking public participation/
contribution.

No such exclusive arrangement is available. But people in general can always visit the
concerned officer/employee for any grievance/complaint regarding delivery of service.

2.9 TATEATT AFASHTRT ARMTQATS Iqerey giawr -
9T THTTHT ATEIAT ITAH THAT AT TTdH T ASTASHIT HEHTT 1T SMTEFTT /

(ol o hd (ol o
DHTATL QAT AT ddd Hed Sl dHTE A v =l Id.

2.10. Mechanism available for monitoring the service delivery and public
grievance resolution.

This office has been directed as per the existing govt. orders and standing orders from
collector’'s office and commissioner’s office to prepare and submit periodical returns.
These returns indicate the service delivery and grievance resolution

2.10 |arsywsHt sfor aeAEToT ST SqdsyT gl
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2.11. Addresses of the main office and other offices at different levels. (Please
categorise the addresses district wise for facilitating the understanding by the user).

Main Office:- Office Of The Tahsildar. Motala
Tahsil Office Motala
Pin 443103 Phone 07267-245231

Besides this all naib tahsildars have their offices at the respective tahsil offices. All
the talathis have offices at their saza headquarters as indicated in the directory.
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2.12 Working Hours

Morning hours of the office: 09.45 AM
Closing hours of the office: 05.45 PM

In case of emergency and natural calamity as well as for elections and protocol matters
no specific hours can be prescribed and therefore for these matters office is open 24
hours.
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Chapter. 3 (Manual. 2)
Powers and Duties of Officers and Employees

3.1 Details of the powers and duties of officers and employees of the tahsil
Office Motala

1. Powers — Financial

Sr. | Designation | Powers — Financial Under which
No. legislation/rules/
orders/GRs./circula
rs

Tahsildar All powers as indicated in | DDO as per

the respective act and Maharashtra

rules As Drawing and Eontmcgl;_(:nt ol
Disbursing Officer, XPENCItUre Rules
astt.electoral ragitetion 1965, As per Land

- . Acquisition Act 1872,
officer. ARO for various As per Directions of

electin State Election
Commission and
Election Commission
Of India

Prepretion of pement bills
of staff T.A. bill and other
riletet bills

Prepretion of treasum bills
of staff T.A. bill and other
riletet bills

A.K.(2) Other riletet financial
rul

Naib najar Prepretion of officer
expenditure

THT 3 (WA 2)
3.1 sAfa=rdr sfor wi=mh I fgs e T FdR.
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2. Powers — Administrative

Sr. | Designation | Powers — Administrative Under which | Remark
No. legislation/rules/
orders/GRs./circulars
1 | Tahsildar All Powers as Indicated in | Maharashtra  Land
the respective act and | Revenue Code 1966,
rules Resolutions  issued
Appointment All' | from time to time in
Administrative matters of | this regard.
subordinate employees
General , Talathi and
kotwal Establishment
Matters

ST FIATETAT/
BREICIEI/AEG T
AT, oot
CIECE LT ErCD)
FAAIAT  ATAET | HEITSE STHIT AEHA
FHAT T T fae, | srfafaay 1966,
T gaTd 9 AT | omEe araer/
gadfig AT e | AuaieEE s

FTH. ObIdarel gt JBTABT T el
arferRTe.

3. Powers — Magisterial
U&TH MAHATS i Jeadhiiel UsT 9 d 99

Powers and Functions of Executive Magistrates

Power and Functions of Executive Magistrates under various acts as
applicable to Maharashtra are enumerated hereunder:

Sr. | Nature of function Authority Authority vested
No. in whom

1 Arrest by Magistrate Section 44 of Criminal Executive Magistrate
Procedure Code
2 Procedure by Magistrate Section 81 of Criminal Executive Magistrate
before whom person Procedure Code
arrested is brought
Procedure to take bond for | Section 89 of Criminal Executive Magistrate
appearance Procedure Code
Arrest on breach of bond Section 90 of Criminal Executive Magistrate
appearance Procedure Code
Security for keeping peace | Section 107 of Criminal Executive Magistrate
Procedure code
Security for good Section 108 of Criminal Executive Magistrate
behaviour from persons Procedure code
disseminating seditious
matters




Nature of function

Authority

Authority vested
in whom

Security for good
behaviour from suspected
persons

Section 109 of Criminal
Procedure code

Executive Magistrate

Security for good
behaviour from habitual
offenders

Section 110 of Criminal
Procedure code

Executive Magistrate

Power to reject securities

Section 121 of Criminal
Procedure code

Executive Magistrate

Power to release persons
imprisoned for failing to
give security

Section 123 of Criminal
Procedure code

Executive Magistrate

Dispersal of assembly by
use of civil force

Section 129 of Criminal
Procedure code

Executive Magistrate

Use of armed forces to
disperse assembly

Section 130 of Criminal
Procedure code

Executive Magistrate

Conditional order for
removal of nuisance

Section 133 of Criminal
Procedure code

Executive Magistrate

Power to issue order in
urgent cases of nuisance or
apprehended danger

Section 144 of Criminal
Procedure code

Executive Magistrate

Procedure where dispute
concerning land orr water
is likely to cause breach or
peace

Section 145 of Criminal
Procedure code

Executive Magistrate

Dispute concerning right of
use of land or water

Section 147 of Criminal
Procedure code

Executive Magistrate

Record the confessions and
statements

Section 164 of Criminal
Procedure code

Executive Magistrate

Inquiry by Magistrate into
cause of death

Section 176 of Criminal
Procedure code

Executive Magistrate

Making over or withdrawal
of cases before Executive
Magistrates

Section 411 of Criminal
Procedure code

Executive Magistrate

Execution of sentences

Section 413 to 420,425 to 435
of Criminal Procedure code

Executive Magistrate

Procedure when bond has
been forfeited

Section 446 of Criminal
Procedure code

Executive Magistrate

Cancellation of bond bail
bond

Section 446-A of Criminal
Procedure code

Executive Magistrate

Procedure in case of
insolvency or death of
surety or when bond is
forfeited

Section 447 of Criminal
Procedure code

Executive Magistrate

Order for disposal of
property at conclusion of
trial

Section 452 of Criminal
Procedure code

Executive Magistrate

To grant the arms license,
refuse the arms license,

Section 13,14,15 Arms Act
1959 read with Arms Rules
1962

Licensing Authority
[District
Magistrate\Additional
District Magistrate\Sub
Divisional Magistrate\..
Executive Magistrate

Order for forfeitures of
arms and ammunition

Section 21[3] of Arms Act 1959

District Magistrate

Search and seize arms

Section 22 of Arms Act 1959

Any Magistrate,
reasons to be recorded
in writing before

25




Nature of function

Authority

Authority vested
in whom

searching the house or
premises

TO stop and search any
vessel, vehicle or other
means of conveyance and
to seize any arms and
ammunition

Section 23 of Arms Act 1959

Any Magistrate,
police or any other
officer specially
empowered by central
government ...for
ascertaining the
contravention of the
Arms Act 1959 or
Arms Rules

Grant sanction for
prosecution

Section 39 of Arms Act 1959

District Magistrate

To inspect police station
and district Malkhana

Rule 49 of Arms Rules 1962

District Magistrate

To restore possession of
homestead or other
premises back to bonded
labourer

Section 8[2] of Bonded labour
System [Abolition] Act 1978

Sub Divisional
Magistrate

To enquire into eradicate
enforcement of forced
labour

Section 12 of Bonded Labour
System [Abolition] Act 1978

District Magistrate or
other officer
authorized

To pass orders for search
and seizure

Section 7[A] of Cinematograph
Act 1952

District Magistrate
When there is
contravention of the
act

To grant license for
cinematograph

Section 11 of Cinematograph
Act 1952

District Magistrate
Subject to adoption of
safely and
precautionary
measures

To suspend exhibition of
film

Section 13 of Cinematograph
Act 1952

District Magistrate ,
When exhibition of
film may cause breach
of peace

To revoke license of
cinematograph

Section 15 of cinematograph
Act 1952

District Magistrate ,
when holder of license
has been convicted of
offence under section
7or 14

To prohibit the doing of
any Act towards the
commission of sati

Section 6 of commission of sati
(prevention) Act 1987 , read
with Rules 1988

District Magistrate

To prohibit the
glorification of sati in any
manner

Section 6 of commission of sati
(prevention) Act 1987

District Magistrate

Give sanction for

prosecution for violation of

provisions of Cotton
Ginning and pressing
Factories Act 1925

Section 6 of cotton Ginning and
pressing Factories Act 1925

District Magistrate

To require search to be
made for letters and
telegraphs

Section 92{1} of Criminal
procedure code

District Magistrate

To issue search warrant or
to make orders

Section 94, 97, 98 of Criminal
procedure code

District Magistrate\
Sub Divisional
Magistrate, for search
of place suspected to
contain stolen




Nature of function

Authority

Authority vested
in whom

property, forged
documents etc.... of
persons wrongfully
confined . .,
restoration of
abducted females
respectively

To prohibit certain
dramatic performance

Section 3 of dramatic
performance Act 1876

District Magistrate

To sanction prosecution of
offence under Drugs
(Control) Act 1950

Section 15 of (Control) Act
1950

District Magistrate

To search , seize , enter ,
inspect and to take samples
of explosives possessed on
manufactured in
contravention of Indian
Explosives Act 1884

Rule 179 of Explosives Rules
1983 read with Indian
Explosives at 1884

District
Magistrate/Executive
Magistrate For the
Matter of enquiry into
accident under section
9 (1) of the vide rule
184

To be the inspector of
factories

Section 8 (4) of factories Act
1948

District Magistrate

To enquiry into accidents
in the factories

Section 9 of factories Act 1948

District Magistrate

To sanction prosecution for
offences under the factories
Act 1948

Section 105 of factories Act
1948

District Magistrate

To enquire into accidents
(Gas cylinders)

Section 9{1} of Explosives Act
1884

District Magistrate

To notify a public place
other than those
specifically mentioned in
section 7 (1) (b) within 200
meters of which
prostitution is prohibited

Section 7 (1)(b) read with the
schedule of Immoral Traffic
(Prevention) Act 1956

District Magistrate

To issue notice to show
cause within 7 days to the
owner, landlord etc. of the
brothel as to why property
should not be attached for
improper use.

Section 18 (1) of immortal
Traffic (Prevention) Act 1956

District Magistrate,
Sub Divisional
Magistrate

To direct eviction after
hearing the occupier of the
brothel within 7 days of
passing the order

Section 18 (1) of immortal
Traffic (Prevention) Act 1956

District Magistrate,
Sub Divisional
Magistrate

To direct that applicant be
kept in proper custody
pending the enquiry related
to the improper use of the
place as a brothel

Section 19(2) of immortal
Traffic (Prevention) Act 1956

District Magistrate,
Sub Divisional
Magistrate

To order that she (the
prostitute) shall remove
herself from the place and
shall not reenter

Section 20(3) of immortal
Traffic (Prevention) Act 1956

District Magistrate,
Sub Divisional
Magistrate or
Executive Magistrate

To enquire into cause of
accidents

Section 9 of Indian explosives
Act 1884

District Magistrate
1) In accidents
other than
those in




Nature of function

Authority

Authority vested
in whom

connection
with any
place , aircraft
, carriage or
vessel under
the control of
Armed
Forces.
Enquiry by
District
Magistrate is
mandatory in
cases
involving loss
of human life.
In other cases
District
Magistrate
may direct
executive
Magistrate to
hold the
enquiry.

To be the inspector of
mines

Sections 5 (3)of Mines Act 1952

District Magistrate

To sanction permission to
prosecute under mines Act
1952

Sections 75 of Mines Act 1952

District Magistrate

To detail any person to
prevent from acting in any
manner prejudicial to the
interests of security of
India or to the maintenance
of public order etc..

Section 3 of National Security
Act 1980

District Magistrate,
provided State
Government vests
with the powers under
section 3 (3)

To grant search warrant
under Official Secrets Act
1923

Section 11 of official secrets
Act 1923

Sub Divisional
Magistrate, if satisfied
that there is a
reasonable ground for
suspecting that an
offence under the act
has been or is about to
be committed

To issue license to import
and to store petroleum..
Class.. A.. up to 300 liters
Class.. b.. up to 25000
liters

Rule 141 of petroleum rules
1076 read with schedule

District Magistrate,
Additional District
Magistrate / Sub
Divisional Magistrate

To grant or refuse no
objection certificate
..(petroleum)

Rule 144,150 of petroleum rules
1076

District Magistrate,
Additional District
Magistrate / Sub
Divisional Magistrate,
Reasons to be
recorded for refusal.

To issue search warrant

Section 7 of Poisons Act 1919

District Magistrate,
Sub Divisional
Magistrate, If he
believes or suspects
that any poison is




Nature of function

Authority

Authority vested
in whom

possessed or sold or
kept concealed in
contravention of the
act

To confiscate the property
unclaimed, and To order
sale

Section 27 of Police Act 1861

District Magistrate

To call for and inspect any
diary kept by the police
officer

Section 44 of Police Act, 1861

District Magistrate

To allow keeper of the
printing press to make
declaration

Section 4 of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To allow printer or
publisher of newspaper to
appear in person

Section 5(2) of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To authenticate the
declaration

Section 6 of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To attest the declaration

Section 6 of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To allow new declaration
to be made by a persons
who ceased to be printer or
publisher

Section 8 of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To authenticate the
declaration

Section 8 of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To enquire whether the
name of the editor has been
incorrectly published

Section 8A of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate

To cancel the declaration
in respect of the newspaper

Section 8B of press and
registration of books Act 1867

District Magistrate,
Sub Divisional
Magistrate. If
Magistrate is of the
opinion and is
satisfied after giving a
hearing and after an
enquiry that
newspaper is
published
contravention of the
Act or rules; or
declaration was made
falsely

To issue search warrant or
enter himself for search

Section 33 of prevention of
Cruelty to Animals Act 1960

Sub Divisional
Magistrate, if he has
reason to believe that
an offence Under this
Act is about to be or
has been committed

To make orders for
detention

Section 3 prevention of black
Marketing and Maintenance of
supplies of Essential

District Magistrate




Nature of function

Authority

Authority vested
in whom

commodities Act, 1980

To give permissions to
hold public meeting in any
proclaimed area

Section 4[1] prevention of
seditious meetings Act, 1911

District Magistrate.

To prohibit public meeting

Section 5 prevention of
seditious meetings Act, 1911

District Magistrate. If
the opinion of the
authority, such
meeting may
promotes disaffection,
disturbance of the
public tranquillity

To commit persons to
prison for failure to find
security to keep the peace
or to be of good behavior

Section 10 of prisoners Act
1900

Executive Magistrate

To hold an enquiry u/s 10A
in the context of
consideration for position
of collective fine

Section 10A read with Rule-3 of
protection of Civil Rights Act,
1955 protection of Civil Rights
Rules, 1977

Officers of the rank of
Sub Divisional
Magistrate and above.
He may act on being
appointed by the State
Government

To enter and authorize
police to enter and search
place as a common
gambling house

Section 5 of public gambling
Act, 1867

District Magistrate

To seize or authorize such
a officer to seize and take
possession of all
instruments gaming found
upon search

Section 5 of public gambling
Act, 1867

District Magistrate

To declare an area to be an
area prone to atrocities

Section 170f SCand S T
(POA) Act, 1989

District Magistrate,
Sub Divisional
Magistrate, Executive
Magistrate

To take preventive action
for keeping peace and good
behavior and maintenance
of public order

Section 170f SCand S T
(POA) Act, 1989

District Magistrate,
Sub Divisional
Magistrate, Executive
Magistrate

To make an order directing
encroacher to remove the
encroacher or to vacate the
property and in default
evict the encroacher

Section 36 E of Wakf Act,1954

Sub Divisional
Magistrate when
Wakf Commissioner
of applies before Sub
Divisional Magistrate
for that purpose Sub
District Magistrate
may take police
Assistance

To proclaim the
notification of execution of
death sentence in the
village or locality in which
the crime was committed
and cause the notice to be
posted in the village
Chawadi..

Non statutory Rule 10 framed
under GR Home Department.
RIM 1058 (XLVII)/12495-XVI
Dated 18-01-1971

District Magistrate

Control of District
Magistrate over police in
district

Section 17 of Bombay Police
Act 1951

District Magistrate

To require reports from

Section 18 of Bombay Police

District Magistrate




Nature of function

Authority

Authority vested
in whom

Superintendent

Act 1951

Power of supervision by
District Magistrate

Section 19 of Bombay Police
Act 1951

District Magistrate

Intimation of proposed
transfers to be given by
Inspector General to
Commissioner and District
Magistrate

Section 28 of Bombay Police
Act 1951

District Magistrate,
Revenue
Commissioner

Power of legislation (To
make Rules)

¢ For regulation of
licensing and
controlling the
laborers at landing
places etc.. and for
fixing scales of
their charges
Providing for the
smooth flow of the
vehicle traffic
Providing for
regulating the
conditions under
which vehicles may
remain standing in
streets and public
places
For licensing,
controlling or
prohibiting display
of any picture,
advertisement,
news boards or
public notices upon
a vessel or a boat in
the territorial
waters or inland
waterways.
Control the display
of advertisement
visible against the
sky
Rules in respect of
cattle being driven
along the streets
For carrying timber,
iron girders, poles
etc..
For licensing,
control or carrying
gun powder and
other explosive
substances in street
or public places.
Rules in respect of
exposure or
movement of
persons or animals

Section 33 of Bombay Police
Act 1951

District Magistrate




Nature of function

Authority

Authority vested
in whom

suffering from
contagious disease
or corps of dead
persons or
caracarres of
animals

For setting a side
places for slaughter
Controlling the
epidemic

Water sources can
be closed or
reserved for
specific purposes
only

Playing of music in
or near a street or at
public places.
Control of
assemblies and
processions

Use of
loudspeakers in or
near any public
place or public
entertainment
Regulating time
and manner of use
of dharmshalas.
Control places of
public amusement
Registration of
eating houses.

To authorize police officers
to erect barriers on any
street

Section 34 of Bombay Police
Act 1951

District Magistrate

Power to prohibit certain
acts for prevention of
disorder

Section 37 of Bombay Police
Act 1951

District Magistrate

To take special measures to
prevent outbreak of
epidemic disease at fair etc.

Section 43 of Bombay Police
Act 1951

District Magistrate

Superintendent to be under
control of Commissioner
and District Magistrate

Section 46 of Bombay Police
Act 1951

District Magistrate
{For the purposed of
section 33 to 45}

To award or apportion
compensation.. measures
for maintenance of public
order and safety of state

Section 53 of Bombay Police
Act 1951

District Magistrate
Chief Presidency
Magistrate

Dispersal of gangs and
removal of persons
convicted of certain
offences

Section 55,56,57,57-A of
Bombay Police Act
1951

District Magistrate
Sub Divisional
Magistrate

To enter any place of
entertainment where
advertisement is being
exhibited

Section 10 of Maharashtra
advertisement Tax Act 1965

District Magistrate or
any officer authorized
by District Magistrate




Nature of function

Authority

Authority vested
in whom

Affidavits to be used
before any court under
criminal procedure code
may be sworn

Section 297 of criminal
procedure code

Executive Magistrate

To enter places of
entertainment for
inspections etc.

Section 8 of Bombay
entertainment duty Act 1923

District Magistrate

To issue special warrant to
enter any palace which is

suspected of being used as
a common gambling house

Section 6{11} of Bombay
Prevention of gambling Act
1887

District Magistrate
Sub Divisional
Magistrate, Executive
Magistrate specially
empowered

Detention for prevention of
black marketing and
maintenance of supplies of
essential commodities

Section 3{2} of prevention of
Black marketing and
maintenance of supplies of
essential commodities Act 1980

District Magistrate

Restore possession of his
residential premises to
evicted bonded laborer

Section 8{2} of Bonded Labour
system (Abolition) Act 1976

District Magistrate
sub divisional
Magistrate

To order detention of
persons {slum lords, boot
loggers and drug
offenders}

Section 10 of Maharashtra
Prevention of dangerous
activities of slum lords, boot
loggers and drug offenders Act
1981

District Magistrate
commissioner of
police

To notify an area to be
cholera-affected area

Section 3 of Epidemic Control
Act 1987

District Magistrate

Designation

Powers — Magisterial

Under which

legislation/rules/
orders/GRs./circulars

Junior Clerk

Issue of summons and
court work regarding all
these cases.
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4. Powers — Quasi-Judicial

Sr.
No.

Under which
legislation/rules/
orders/GRs./circulars
Maharashtra Land
Revenue Code 1966
and Rules thereunder
Felling of trees Act
1964

Mamlatdar Court’s Act

Designation | Powers — Quasi-Judicial Remark

1 Tahsildar
mamlatar
penancy
tahsildar
ex.magiast
ment AERO

All Powers as Indicated in
the respective act and
rules

Permissions for change of
land use, extraction of
minor minerals, under




Continued

Mamlatdar Court’s Act
Rent Control Cases
Tenancy cases

Ceiling cases
Registration of electors
Conduct and supervision
of various elections
Issuance of Various
certificates like Caste,
Non-Creamy Layer,
Domicile and Age,
Solvency.etc.

1906

Bombay Tenancy and
Agricultural Lands (
Vidarbha Region ) Act
1958

Maharashtra Ceiling on
Agricultural Land
holding act 1961 and
1975

Prevention of
fragmentation and
consolidation of
holdings act 1947
Representation of
people’s Act 1950
Zilla Parishad and
Panchayat Samiti Act
1961 mumbai
grampanchayat
aidmetetion 1958
Govt. Resolutions
Issued from time to
time.
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¢ The duties of Tahsildar & employees in The Office tahsil Motala

Designation

Duties

Under which
Act / rules

Remark

Tahsildar ,
Taluka
Magistrate,A
sst.Electoral
Registration
officer

Supervision and control over
subordinate officers and
employees, Hearing of cases,
Spot and Other Inspections

As indicated in
Manual II
Chapter 3.1
(Powers)

Right to
Unformation Act
2005 As per
related act.
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Chapter - 4 (Manual. 3)

Rules, Regulations, Instructions, Manual and Records, for Discharging
Functions

4.1. Please provide list of rules, regulations, instructions, manual and records, held
by public authority or under its control or used by its employees for discharging
functions as per the following format. This format has to be filled for each type of
document.

Sr. No. | Subject as indicated in the Rule No. & Its Remarks if
notification year any

1 Maharashtra Land Revenue 1966
Code
Bombay Village Police Act 1968
Bombay Police Act
Bombay (liquor) Prohibition 1949
Act
Mamlatdar Courts Act 1906
Code Of Criminal Procedure 1973
Fragmentation and 1947
Consolidation of Agricultural
Holdings Act

Felling of Trees Act 1964
Rent Control Act 1999
Bombay Tennacy and 1958
Agricultural Lands(Vidarbha
Region) Act

Maharashtra Ceiling on 1961,1975
Agriculrural Land Holding Act
12 Representation of Peoples Act 1950

Besides these major acts and regulations various government resolutions are
issued from time to time for disposal of business in the office. These resolutions,
notifications and circulars are also referred while disposal of the functions assigned
to this office.

These acts, rules and regulations are available at Government Printing Press, Civil
Lines Nagpur at a nominal price.
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THT — 4 (HAT 3)

FH FAAT =T == e, dwgee srfor srive,
4.1 sufErd, FHET-TiAT § M @i @rens [aw, safefHas, d9ee €0 =7 e sam.
a.%. | AU g 992 wadt AfggEar. | Raw s g ay EIEEIRE
1. HETSE STHIA Hggd Afa«a9 | 1966

2.

LER
Ta arette stafaay 1968
LEERIKIGIEIRIERE
REEEUEEEIRE 1949
TTHAqET? e At 1906
HISTRTET SRt Serdr 1973

@q@aﬁaﬁﬂaﬁ?w 1947

EI%T?ﬁ_S’a'f%\lﬁW 1964
a1 A=y srfafaa. 1999
Has T ®MEA F qa9HIA | 1958
(fergsd faramT) srferfeam.
HegrRme Aot 9 gmor 9d | 1961, 1975
st srferfaa.
12. AT el e ST, 1950

ATFAETT ST qTEATT dbraar FifaT Foer araa Ao, afvaas 3. f[ig SarEr
IEEIRCNRCHEIRS NI

g e, AW, amae i <. amaf qeumes fegia arsg an a9 oo fiAd ey
A AT

Chapter.5 (Manual -4)

(Particulars of any arrangement that exists for consultation with, or representation by,
the members of the public in relation to the formulation of its policy or implementation
thereof.)

This office is not formulating any policies and therefore information regarding this
chapter is not applicable.
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T — 5 (W[ 4)
AOTRATTF Tt SEAHT AFAGAT, TSATHAAT 5. qIST S glaer
T HATAT GTEOTAHTT Tl ST AHATHS ATATA T AR T SUATHT 9T HAT AR 1.

Chapter . 6 (Manual -5)

A statement of the categories of documents that are held by it or under its
control

6.1. Use the format given below to give the information about the official
documents. Also mention the place where the documents are available for e.g. at
secretariat level, directorate level, others (Please mention the level in place of
writing .Others).

Discription of Records Controlling Officer/
Employee

Currey and filew cane Tahsildar

Caste Certificate & its relation records Tahsildar

Criminal Cases Tahsildar

Village forms Concerned Talathi
Taluka Forms Tahsildar

Office Registers tahsildar

Settlement Record Tahsildar Record Room

T — 6 (W[ — 5)
FATAATAT ATsATd, R s s auasfisr

FfeET™=T THF T IBREEACICEAA WA 2= E I kA

TS THLOT / AEAT T SEEEELE

TEISTETLT TR0 =T AT, EEEEELS
AT AT T Tefeeare
FIITAA ATaagT SR REE
SRIEEIERRERIRKIC] IS
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Chapter . 7 (Manual . 6)
A statement of boards, council, committees and other bodies constituted
as its part

7.1. Information on Boards, Councils, Committees and Other Bodies related to the
public authority:
Following committees are constituted as per respective government resolutions are
related with this authority. Non-Official members to committees are yet to be
nominated.

1)

1)
2)
3)
4)
5)
6)
7)
8)
9)

2)
1)
2)
3)
4)
5)
6)

7)
8)

3)
1)
2)
3)
4)
5)
6)

7)
8)

Bhrashtachar Nirmulan Samitee.

Sub Divisional Officer

Dy. Supdt. Police

Dy. Engineer, Irrigation

Dy. Engineer, B. & C.

Taluka Agricultural Officer
Asstt. Registrar Co-op. Society
Block Development Officer
Tahsildar

Non-official member nominated
By Govt. for 2 years.

Taluka Co-ordination Committee.

Member of Legislative Assembly
Sabhapati, Panchayat Samitee
President, Sale — Purchase
Block Development Officer
Member of Rajya Sabha
Member of Vidhan Parishad
(Elected from Tahsil)

Nominated Member

Tahsildar

President.
Member
Member
Member
Member
Member
Member
Secretary
5

President.
Co-president.
Member
Member
Member
Member

Total -7
Secretary.

Employment & Self-Employment Commitee.

Sub Divisional Officer

Member of LA/LC

Asstt. Registrar Co-Op. Society
Bank Representative

Project Officer, Trible Devl. Dept.
Swayam Rojgar Karyanvit
Sanstheche Representative
Swayamsevi Sanstha Representative
Employment Officer (Jr)

: President.

: Member
Member
Member
Member
Member

Member.
Member
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Bonded Labour (Eradication) Commltee
Sub Divisional Officer : President.
Block Development Officer : Member
President of A. P. M. C. : Member
Bank Manager : Member
Tahsildar : Member
Non-official Member appointed
by District Guardian Minister : Member

Taluka Dakshta Samitee.

Member of M. L. A. : President
Member of M. L. C. : Co-President
President of Municipal Council : Vice President.
Sabhapati, Panchayat Samitee Member
Block Development Officer : Member
Representative of P. F. S. : Member
Two women members : Member

S. C. Member : Member
Samajik Karyakarta : Member
Virodhi Pakshacha Pratinidhi : Member
Tahsildar : Secretary.

TR -7 (HLA-6)
FrTaaet Gafta afcmemea gt
m@mﬁwwﬁﬁﬂ?aﬁﬁ
SutaHTTEr STfeRRY , ol
TATE STATTeAR
ST ATHIAT, ITeaemy A nT
ST ATHIAT, AT FTerehTd TAwT
T TH/3TTAeer®, Hgahlil qedT
TefaraTe sTferhTey
AT FT SAFerFTeT
REEEE

S 3RMEDT oL
(AT X T qUI AT e Ferer.)
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Tafig wege
; EEE L)
reTer Teal fasht : i)
e fase st : ey
TSqHqAT GET : ey
AT Hage arer o ferems afiues : qaeT
TeeT.
FITEHTT qaeg
Tefaeare
TSR F WIAUSR it
ERIE EACEARA T IS REI ETRAl
Tatera Iufavrmdie a4 fEramasa/
Tgrga [Heed Tgary 9edT
SregT st s F sv g Hataa dehe Traaie
T STferaRTr, arfearet fesme fasmr
TSR AT =aT Tt St
FLOTY Hatag o 39 faarfa
Taae sttt
ST &= e AT T
meﬁ—mmﬁ%ﬁwm%ﬁﬁ%ﬁ(ﬁﬁ)
LIS o TILSIITE AT S AT :
(FATS TX)
Fafame Ryew afadt (sufwria waade)
Tefera sufavmdie sufavriiT srfaewr
e fawm srfaardr
AT FHT STfewTd
T S SAIEATIF

SFLTHT HEET . Il WAl A1 FoaTd HIaFT el
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JTHT T afadt.
feremaeT Taey

fergm afus gaey

T qRuE eeder

TATIAT d=1aq T

e A sAfeaTr

T AT TR TTaa e
T AigdT 9aed

FTEATT ST =T U FiaA et
U GTHTS( I FTAHAT
fareft Tear=r wiaeTeft

EEEEELRS

FATAATSAT AT T TGS AR SATERI it 719 T GUHiErSt 99
qgTreas uTfgdt faard

e Srfeer-ard

i
st TSl pamn
ferarh EIRE|

TERITER
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Chapter . 9 (Manual . 8)

Procedure followed in Decision Making Process

9.1 Procedure followed to take a decision for various matters. (A reference to
Secretariat Manual and Rule of Business Manual, and other rules/ regulations etc
can be made)

Sr. No.

Details of
Activity
(Sequentially)

Day with in the
procedure
duration e.g.
Day1/ Day16
etc.

Authority
Responsible for
that activity

Remarks

Revenue
/Criminal and
other statutory
cases

Registration of
the case

Issue of
summons to
parties

Getting reply or
statement
Taking
evidence if
required

Fixing for final
hearing or
arguments
Closing for
orders

Making order
and
communicating
to the parties

Junior Clerk/

Junior Clerk/
Tahsildar

Tahsildar

Tahsildar

Tahsildar

Tahsildar

Tahsildar

Junior Clerk/

In case of
criminal
cases
procedure
has been
prescribed
under the
relevant act
and
Highcourt
Criminal
Manual, In
other
statutory
cases the
respective
act read with
the
provisions of
Civil
Procedure
Code defines
the
procedure

Certificate
Issue

Registration of
application
scrutiny of the case
calling for
additional
documents/
evidence if
necessary issue of
certificate to
concerned

person.

Jr.clerk

Jr.clerk

Tahsildar /

Procedure
has been
defined by
the Govt.
Resolutions
and circulars
issued from
time to time

Issue of
permissions/

Registration of
application,

Procedure
is defined
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permits/
licences

scrutiny, calling
for reports from
local
subordinate
officers, issue
of proclamation
disposal/hearing
on objections if
any received.
Decision —
either to issue
or reject —
communicate

Tahsildar

Tahsildar

under the
relevant act
under
which such
case is
registered.

T -9 ((HIAA — 8)

Ry yeong Ry Svamadt sRiagdt
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ENEEIE

TIW-@W'&
el

o THLU Uo{lag
FIT.

. 5550
qTErsTAT
BICAG IR ]
FTEI.

Exaus
® FNTIUT
FAT S0l
o FATAUT

FIT.

o JFATATAT
FHAT  THT
Faoy
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ligkica

TERreeR AT o Friearad ARgede w@or g8 76 4 g8 &
Info Handbook For the of Tahsildar Motala
V 1.0 Page 58 of 76




Information Handbook For the Office of Tahsildar Motala
TERIeGR AIdTRT ar s afdigedT

STHTITT o Isl  fRasTed | AP R/ Holl | Frdagdt
EEICr-au EEAEEAS

o FSTTHAT IO IEREIE]
Exu eft FLUATT

o it _ AT
FETEIATH/ maT
RTATHT IGEDIFAES
ArFeTHAT : XA AT
FTH ATAT 3T,
AT, '

o STHTUT
NEIELE

9.2 Procedure are documented in the Act/Law/Rules under which the work is
done as indicated in Chapter — 3 for matters like certificate/ permission procedure is
defined by Govt. resolutions and Circulars / Notifications copies of which can be
made available on request.
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9.2  WEHIU 3 WY THE FATIHII SAT FHIART/ ATSTHIHT@TAT HTH FHL0ATT Ad ATHET T
FHATTHTO o Fa v Id. THT=/ T=a™T / ared g4t =i Fafavamarea
TRt sAreer/ T A Fofavaid Jq. BedT FeaTgaT SAEem=aT o1 ST Fiad
0T AT AHATA.

9.3 The arrangements to communicate the decision to the public?
Decision is always communicated in writing by office letter to the concerned party.

9.3 THIUTAI AR HATIATAT FBATATHTS AT ATET:

T TR SS9l ST Al FaaTd Hep(avaid Iq STEal.
9.4 Who is the final authority that takes the decision?Tahsildar Motala
9.4 YT S i o snfeeTdt: qERiceR AdreT

THI -10 (HLSAT — 9)
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1. . QYU Eo | T e FordmT R0/08/302%0
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Chapter -1 1 (Manual . 10)

The Monthly Remuneration Received By Each of its Officers 1and
Employees, Including the System of Compensation as Provided in
Regulations Information is provided in chapter 10

JHT -11 (HLHAT -10)
A @ FHAT T A9 T WA ARGt AT THT 10 HEAT UITT AT AT

THT 12 (HgT 1)
Sufawmiie srfasrd aoht T St STy T aige

erarfg wE | poedr Hadd | d
gerd | 9dErdl | e

2053 0134+ 1640000 | Fa+

02 9919 @4 PEIGECE]
28000

053 HTeD AT 16000
93 BT 28000

JH -13 (AT -12)
R s ASFEET FEUYEdt:

T FTATAATHTRAT AT TTEATSAT ATSAT TG0 AT TEATHS AT THLITHT ATt
Hafad arar
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Chapter -16 (Manual -15)

Information available in an electronic form

16.1 Please provide the details of the information related to the various schemes
which are available in the electronic format.

Sr. | Type  of | Sub Topic In  which | Mode of | Person
No. | Document electronic | retrieval charge
format it is
kept

Land Village Form | In  LMIS | Using Client | Database
Records 7/12 Software Computer Administrator
Village Form | Devloped | and printer | of Concerned
8-A By NIC on request | Tahsil Office
of applicant
Voter list | Voter list CD Concerned
Electoral

Registration
Officer

JH -16 (HRLHAT -15)
IO EEUTd SUAsH FIA AL ATt

ara PoAT | HAlfRc!
TgeUd | goaT

Jgd

Td 3 | 3SR
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Chapter -17 (Manual -16)
Particulars of the facilities available to citizens for obtaining information

17.1. Means, methods or facilitation available to the public which are adopted by the
department for dissemination of information.

Office Library : Facility not available
Notice Board : Facility is Available
Inspection of Records in the Office : Facility is available
System of issuing of copies of documents : Record room is availble
Printed Manual Available : Facility available
Website of the Public Authority : Not Available

THT -17 (A3 -16)
ARTOSHAT AT SUAsH F6T SWqTEIS=4aT giagr
FATALT TATAT . AT Iured ATEl.
AT Felh : giagT IueTeHT e,
artsrere fAieeror g L ATHAERIHES AT ST 3ATE.
SHTIOIT St SuATaTad qraem L ATHAERIHET AT ST 3ATg.

BT AT e 0T } TATE FTOATT SATAT AT
EEL1ED . i Iursy ATl

Chapter -18 (Manual -17)
Other Useful Information
18.1 Frequently Asked Questions and their Answers by Public

FAQ’s Database is being prepared and will be published in the next edition of this
handbook

18.2 Related to seeking Information

. Form of Application for getting information is available on request at the office.
Information is made available even on oral request.
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e Charges Applicable for Inspection, Search and copy of records for
records available in the office & record room are as follows:

“SCHEDULE"
Inspection Fees for every day

part thereof
Sr.  Category of
No. records. Mumbai  Mumbai Municipal A,B,C Class Rural
City Suburban  Corporation Municipalities Area
Nagar
Panchayate

(1) (2) (3) ) (5) (6) (7)

Record Pertaining to.. Rs. 50 Rs. 50 Rs. 35 Rs. 30 Rs. 25

“SCHEDULE"

Serach Fees for every day
part thereof

Sr.  Category of
No. records Mumbai Mumbai  Mumbai Municipal A,B,C Class
City Suburban  Corporation Municipalities Area
(1) (2) (3) 4)
1 Record Pertaining to Rs. 50
City of Mumbai.
2 Record pertaining to
any area other than
city of Mumbai.
(a) record of alienated
lands maintented under
section 75 of the Code,
for every bundl (rumal)
Searched.
(b) any other record for
every year of which
records are searched.

“SCHEDULE A"
For area other than the City of Mumbai

Fees for supply of copies.
Sr. Category of
No. records Suburban Municipal A,B,C Class
of Mumbai CorporationMunicipalities Area
Nagar
Panchayats
1) (2) 3) (4)
1 (a) Every certified copy of serial Rs. 15 Rs. 10
number or entry in the record of
rights register of mutations and
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from the registers, accounts and
records other than maps maintained
by Talathi under sub-section (4) of
section 14 of the Code.
(b) Every certified copy of the whole Rs. 15
Of the combined Form V. F. VII-XII.
(2) Every certified copy of an entry in Rs. 20

the register of property maintained

by a Survey Officer under Sec. 128.
(3) (i) Every Certified copy of the copy

of the tabular annewari statement

of a village with the annewari decision

(ii) Every certified copy of the decision

of the Collector or Tahsildar not

embodied in the statement of annewari

or of the opinion of the village committee

as to the anna valuation.
(4) Every certified extract from register of Re. 1 for every rupee
alientation establishment or recognized of the amount of
under the provisions of any law for the alienated revenue
time being in force. subject to the

minimum of Rs. 6 and maximum of
Rs. 45

(5) Every certified copy of map or plan Rs. 15 for every survey Rs.5 for every survey
of a survey number or a sub-  number of sub-division number or sub division
division of a survey number of any of a survey number of a survey number
(uncoloured) map or plan of anysubject to the maximum subject to the
Immovable property referred of Rs. 25 maximum of Rs. 10
(6) Every certified copy of a map of Rs. 25 Rs. 20 Rs. 10 Rs. 5
a survey number or of a sub-
division of a survey number or
any ordinary (uncoloured) map
of plan of any immovable property
prepared in accordance with the
survey made under section 79 of
the Code.

(1) () (3) 4)

(7) Every certified copy of a map or Rs. 50 Rs. 25
plan of a non-agricultural survey

number or a sub-division of such

uurvey number or of an extract

of city survey map (prescribed)

under section 128 of the Code.

8  For showing the scaled off perimeter  Rs. 30 Rs. 20

measurements on any certified copy

of the map of a survey number or

sub-division of a survey number

prepared under items 5, 6 and 7.

(i) if applied for at the time of

measurement of the survey number

or sub-division of a survey number.

(i) if applied at any time thereafter. Rs. 30 Rs. 20 Rs. 15 Rs. 10

9 Every certified copy of a map or plan Rs. 20 but  Rs. 15 but Rs. 12 but Rs. but
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or of any portion of a map or a plan such fee suchfee  suchfee such fee
not falling under items 5, 6 and 7. not not not not
exceeding exceeding exceeding exceeding
Rs. 150 Rs. 80 Rs. 60 Rs. 50
10 For every certified copy of records
not falling under items 1 to 9.
(i) for every sheet of paper 30x21 Rs. 25 Rs. 15 Rs. 10 Rs. 5
CMs. in dimensions, handwritten
Or type with doule spacing.
(i) if such record be in tabular Rs. 50 Rs. 30 Rs. 20 Rs. 10
form.
11 For every true copy of a certified As per time As per time As per time As per time
copy. 10 above 10 above 10 above 10 above
12 For every authenticated
translation or orders and the
reasons therefore and of exhibits
in formal or surmmary enquiries
under the Code-
(i) for the first 100 words or Rs. 15 Rs. 10 Rs. 5
fraction or 100 words.
(i) for every subsequent 100 Rs. 10 Rs. 5 Rs. 5
Words or fraction of 100 words.

THT 18 (HgAT 17)

£ S ATt
ATRAT TS FXEAT=AT ASTHT AHAT FIATAATT (AAd1aed ITAed Fied J0ATd IdT.

GTATATHTO! [ ATHTLIATT .

\lq-mﬁ."
A5, | HAAT THT fAfterom= i, w3 fRasTe Fhar = e
(ATHE FIATA)
qas | gas EEIR o, F, F A | qTHIOT
BT | YT | HETAT GRS AT
AT | aTiorRT TferET,
AMET | SFTRIET | AT
AT
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e Right of the Citizen in case of denial of information and procedure to
appeal
In case of denial of information the citizen is requested to contact to departmental
appeallate authority of the concerned officer or employee as indicated in the chapter
8 of this handbook. After the citizen contacts the appellate authority procedure of
appeal and prescribed format will be made available to him by the appellate
authority.

AR AT AT ARTAHTS g T AN HoAT Frdugdt

AU JITRAT IUATH ATHIOATT AT qTChID Taiad STehl RHAT AT
i srfier arferarT (( woeor 8 wed zetfeearyTor) ai=eft d9s Tremar. Srfier =T
THAT T AT FATGAT Gt T TTERET T ATRT AT T2,
18.4 With relation to collection of tax by Public Authority

Name and description of tax : This office is related with the recovery of Land
Revenue.

Purpose of tax collection : As a source of revenue for Government.

Procedure and criteria for determination of tax rates

: The due date for payment of Land Revenue is
15" of January Every year. The Land Revenue has
been fixed at the time of settlement and is subject
to change only on next settlement or change of
land use.
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ANNAXURE - III
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